
Type this letter on your letterhead, then sign and send to Fairway/DS along with a copy of your policy(ies) and a blank business envelope.
Re: Request for Current Loss Run Report(s) 
To Whom It May Concern:

We respectfully request that you send us inception to date loss history report(s) for the policy(ies) shown above.  If Workers Compensation is included above, please also send the WCIRB Experience Modification Worksheet.

Please also send any other risk analysis documents or underwriting or inspection reports that pertain to our company’s insurance with you.
This information can be sent to us at the address shown above or you may fax it to (978) 454-8740. 

Your prompt reply to this request, in accordance with state statute, would be very much appreciated.

Sincerely,
Title
